
•FOAM HR-RM 1

H«ll of Record*
Commission

^ g j y E S T FOR RECORDS RETENTION /"%4|DULI
I t f ^ k Tibmitted to the Records M a n a g e s ^ * .vision

Holl of Records Commission

NO. J f%*

FAOI
NO. X«

1. Requesting Agency

STATE ROADS COMMISSION

2. Division or Bureau of Requesting Agency

(IOCATIOM DIVISION ^f

3. Authorization Requested (Check only one of the squares below).

n Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

B Establish retention schedule for re-
cords tor which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time Indicated.

•
Microfilm and destroy original!.
Originals if not microfilmed would be

retained for the period of time Indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

CONTRACT P U E : s - -•

Quantity. 8 driMro CU *u&c fjajj),
Dateai 19 S2 - -
film Arrangement i County find contraot number
AflWMfcl AtfQuwil^ott" 4 entile feat

This f i l a cons i s t s of sinreap^tdenoe ooao«n^i with th« function* «f
the Division* I t I s with property ampere, ?ther ,atat«ii# oo\inty and
municipal agendas , and o&vtr/ p«r«jan^ into»oot«d In this locat ion of
propoa«d highways. A larg* ykrt of the fiJU consis ts of intardapevrW
nantal exorvspoodaooe*

RfiCOUOENDATIOirt RETAIN PQR FIVE XEAES hMiM THE PROJECT IS CCMPUTOD,
"m- THM DE ĴECff. *

AimiaUTT TO CONTRACT FOR igruMDITUiui ^ FUMDS

FomKo.t 30
SiMt 8ft" x UM

Quantity» 3 l inear inoliaa
Dat«a» l»8i;
F i l s Arrangfldnant I contract nuiatap

The Ivocation Division oontroutavfor aaria l photographs and p r s l i a i n -
ary eugluMxing surreys. The original of th i s fora i s f i l e d in / the
Office of the Conmiusion Seorot&ry where i t w i l l be retained per-
manently oh fldorofUjn. (^ae 3o/hedul/to 109, approvod by the Board of
Public Worka, Deoeuber U , 1 9 6 4 ^ '

BECOltmaiDATXQNt RETAIN FOR THREE 1XAR3 AFT̂ K EXPIRATION 07 CONTRACT
L

7. Agency, Division or Bureat*>Representative

Sianature '
Chief Location Engineer MAY 6 t 19??

Title Date

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission.

My. Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

MAV 1 7 1955



At
Q*ST FOR RECORDS RETENTION J j V ^ L E

(Continuation Sh«at)

SCHEDULE 4 ̂ VW
NO. '• ' °

PAOI
NO. B .

am
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

ft.

4.

^K£ THEN DESTROY.

Quantity> 4 drawers (6 cubic feet)
Da t o i 1949 - -
film Arrangement i alphabetically by aubjeot or MUM of CMTM*

pondent
Annual Accumulationi 1 drawer (l̂ - oubio fe«t)
Diapoaable Amounti 3 cubic feet (2 drawers)

Thi« file contain* correspondence with individual*, contractors,
and other atate, fadoral, county and municipal aganoiaa. !k largo
portion of 1^ ia oarbon eopiaa of outgoing «ail ratainad Tor orotaV
rof«r«no« purpoaoa, /

BKcouuioiDAXXOiii KiiTAiw FOR mm JitRslm. mm v&swox,

pUT OF SCHEDUIii REQUISITION FOB JlVPlUg , /

for* No i 100/16 D«pt« of Bud^^i and Prooufejauai Fora
ai»«i air x U"
Quantityi 1 oubio foot
Dataat 19522 - - :
m i * Arrangewent t chronolo^ijul • '. -
Annual Aoouwulationi k cubic foot /

Thi« i a a atandard atata-wide fonu The cKiplieate of thl* Jpaquw<i
la f i lod in tha Accounting Division whore i t i s retained permanently
9b. adovofUa* (3ohaduU 47 f approved by |'he Board of Publifl Work*
on April LJ, M64) . .

StiCOUUENDATIQNt RSTAOi FOR THSM TKARS Jtlfi^mN Dl^TROI,

ROSiaR CAW)

Siaei f x 8 n

Quantity! 1 linear foot /'
Dateai 19 OB • • \ / 4 : ^
File Arrangement! alphabetical
Annual Ajoounulationt ir linear AOO4

A roater card ia maintained for each Division employee. A
oard ehowlng tlie same information ia rotainod by the Pereonnel
Office for 10 yeara after the employee leaves the Ceaniaalon*
(Scĥ duCU 110. Itau £» Approred by tii« Board of Public Worka,
Deoaabet i4X 1»M)^

. DIVialQir AHD FOR TtQUBS HEARS TiMAWkftiafel A S l U (
DiSSTKOX.



lit
QSr FOR RECORDS RETENTION j t f j w N U

(Continuation Sheet)

SCHIDULE
NO. 1̂ 8

NO. JM

am
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

••

?•

••

KXPKNSB ACCOUNTS

This form la submitted monthly by the $artjr <ahi©f for all Mnbere «f
the party* It Is prepared In quadruplicate and distributed a*
followei * *

±.
Original * Comptroller of the Treasury
Duplicate- Accounting Division
Triplicate- This file
Quadruplicate - Retained by Party Chief

j> n ... L > '

The reoonwondation f o r bWnr item appl ies only t o the t r i p l i c a t e eopgr,

RKCOUUSWATIONi RkTAIM FOR TH#K XKAftS/M^THBN DBSTBOU

'RKUMINART LOCATION DRAflCMGJ

Fora No.i BQ£
Siset 11" x 1 S ^
Quantity« 1 drawer iz oubio feet )
Datesi 19W - -
File Arrangementi alphabetical
Am11*1 AcouMulatlont & oubio feet

aieei varying s iaea, getiurally 36" wide by varying lengths
Quantity' 840 oubio feet
Dates' 1948
f i l e Arrangementi Count-
Annual Accumulation! 100 oubio feet (estimated)
Disposable Anounti SCO oubio fuet (estimated)

This f i l e consists of topographical |nape# enlargeaente of quadrangle
sheets , preliminary aurrey and ota«*« oharts and sopsA Uiis Material
i s necesaary to establish the conbaxtiLine survey, a basio document of
the Koad^Coxiatruotlon and Hight of V/ay Divieljoufl from which oonple*
Uon plan* end plats are ^reparW prior to oonstruotian, Th*»/^av
oocauional reference to tHo f l l o during conetruetioru (

K0OUfi£NDATXONt RETAIN FOE THRii£ "xiAR3 AFTUB THL ?AiUM'£ IS COkW
PITTED AND THEN DL^TliOT.

J\ih AND FHOTOCAIKTJ I U V W M T O

QuanUtyi 300 cubic feet '
Dates1 1946
File Arrangement»^contract nuuiber
Annual Accumulations 00 oubio feet (estimated)

iAThe photoceo»strio sheets are prepared from the aerial photograph*^
Xheir future reference value is continuing in that topographic or
landmark changes aiwjr readily identified^

BSOQUUBOATIONi RSTAIN PSRMANbNTU

t*( jhutP *£.


